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Publicity Office & Registered Address

15 Shenfield Road, Brentwood, Essex CM15 8AG 01277 230833 PATRON Stephen Moyer
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Summer 2009 Marketing Forms

In order that we may insert your details in our seasonal brochure to help to promote your show, please complete this form and return it to me at the above address no later than 18 March for inclusion in our May - July brochure. If you can email it back that would be great so that I can just copy and paste text – if it then mis-formats the layout of this form between pages, don’t worry as long as it still makes sense!

Mark P Reed ACIB, Administrator

Brentwood Theatre, 15 Shenfield Road, Brentwood, Essex CM15 8AG

01277 230833

www.brentwood-theatre.org
mark@brentwood-theatre.org
Your full name




The hiring company’s full title

Your position within the company (Chairman, Secretary etc)

Your mailing address

 

Postcode
Email

Your contact numbers

Daytime







Home






Mobile


The hiring company’s website _____________________________________

Proposed production title
Synopsis of proposed production (for Theatre website)

A ten-word description of your show (for brochure)

In order to promote the aims of this community theatre, the

Board of Directors do NOT make any artistic judgement 

HOWEVER we do reserve the right to refuse permission to hire us should we feel that the show may be detrimental to the Theatre and its aims.

	Day
	Date
	Start time
	End Time
	Purpose

	Eg Sunday
	Eg 15 Jan
	Eg 5pm
	Eg11pm
	Rehearsal

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Proposed Hire Dates

Notes

Please add any comments which you think may be useful to aid us with organising your production requirements

Publicity

Please provide all of the details we need to help you to market your show. You may wish to check your rights holder’s licence for any details and restrictions relating to your promotional material, which you must clearly advise us.

Writer(s) name(s)

____________________________________________

Acknowledgments

What is the estimated running time?


Act 1


Act 2



Do you require reserved or unreserved ticketing? 



Please note our additional charge for reserved ticketing

What are your ticket prices? For concessions, please state which performances NB Please note that concessionary tickets are made available to all those claimants as detailed in our seasonal brochure
How many seats do you want at each performance?

Please specify seating layout

Do you want all of your tickets to be sold by our Box Office? 

(There is no additional charge for this service)

If you wish to sell a proportion of the tickets yourselves, please detail your requirements eg 40 for each night to be sold by the company
When the tickets are printed, who shall we telephone to say that they are ready?

Name :  ________________________________________________________


Telephone number :  ____________________________________________

Are you planning a ‘late night reception’ in our foyer for the cast and company? If so, please give details

Are you hosting any ‘official reception’ eg inviting The Mayor of Brentwood? If so, please give details

Do you need to hire our foyer (outside of it being used as a Front of House ‘pre-show’ area)?

Do you anticipate wishing to use the new multi-use space in the ‘new build’ once it is completed (due beginning of June)?

Does the content of your production require us to display any of the following signs? (Please tick all that apply)
There will be two intervals during tonight’s performance


There is no interval during tonight’s performance


There are scenes containing nudity in this performance


There is strong language in this performance

Adult content – there are aspects of this performance which may be unsuitable for all ages and therefore parental guidance is advisory

Adults only – there are scenes of an adult nature in this performance which may be unsuitable for all ages


There are gunshot / gunshot effects in this performance

Stroboscopic Lighting effects (flashing/pulsating lights) are used in this performance

Other : (please state)

ENDS
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